MyHu1LmIanisHoe 0roKeTHOe 0011Ie00pa3oBaTe/ibHOe YUpeXxIeHue

«3enedrudckag COLI um. H.B.Kammaa»

[TpuHsATO NefarornyecKM COBETOM
npoTokoa Nel
or 28.08.2017r

ITonoxeHue
0 Mops/iKe BbIJJaud CBH/IETe/IHCTBA 00 00yueHHH JIUI[AM C
OrpaHUYeHHBbIMH BO3MO)XHOCTSMH 310POBbsI (C pa3/IMYHBIMHU
(opmaMu yMCTBEeHHOM OTCTA/I0CTH), HE UMEIIIUM 0CHOBHOIO
o0miero oopa3oBaHus U 00yYarOIMMCS 10 AN THPOBAHHBIM
OCHOBHBIM 00111e00pa3oBarTe/ibHBIM NIPOrpaMMamM



1.001He mo/10KeHust

1.1. Hactosimee IToso)keHre ycTaHaB/IWBAeT MpaBWIA BbIZIAUM CBHU/IETE/ILCTBA 00
o0OyueHuu (s1aee - CBUJETETHLCTBO) JIUI[aM C OrPaHUYEHHBIMUA BO3MOKHOCTSIMU 3/]0POBbSI
(c pasnmuuHbIMU (pOpMaMU YMCTBEHHOW OTCTa/lIOCTH), He UMERIUM OCHOBHOTO OO0IIero
o0Opa3oBaHUs ¥ OOYyYaBIIMMCS TI0 aalITHPOBAHHBIM OCHOBHBIM 0011[e00pa30BaTe/TbHBIM
nporpaMmMmaM MBOY «3enenrunckass COLL um. H.B.KaivHa» (ganee- YupexieHue) B
cootBeTcTBUM C PesepanbHbIM 3aKOHOM OT 29 gekabpsi 2012 . N 273-®3 "O6
obpazoBanuu B P®" | mpukazom MunucTepcTBa 00pa3oBaHust U Hayku P® ot 14 okTabps
2013 1. Ne 1145.

1.2.  CBugetensCcTBa  BbIZIAIOTCS  OOydyarwoIUMCA C  OrpaHUYEHHBIMU
BO3MOXXHOCTSIMUA 3710POBbsI (C pa3/iMuHbIMU (OpMaMy yMCTBEHHOW OTCTa/0CTH), He
UMEIOIUM OCHOBHOTO 0011iero o0pa3oBaHusi, OOyuYaBIIMMCSA TIO a/alITUPOBAHHBIM
OCHOBHBIM 00111e00pa30BaTe/IbHBIM MPOrPaMMaM (1ajiee - BbITYyCKHUK).

I1. Bigaua cBU/AeTe/ILCTB

2.1. CBUIeTe/IbCTBO BBIZIAETCST 00yUaroMMCsI C OTPaHUUEHHBIMU BO3MOYKHOCTSIMH
3710pOBbs (C pa3nUuHbIMU (hOpMaMU YMCTBEHHOW OTCTa/I0CTH), HEe UMEOLLMM OCHOBHOTO
obmiero u cpeaHero o6iiero o0Opa3oBaHuMs W OOYYaBIIMMCS TIO aalTUPOBAaHHBLIM
OCHOBHBIM 00I1Ie00pa3oBaTe/lbHBIM TMPOTPAMMaM ¥ OCBOMBIIMM aZlalITUPOBAHHbIE
TIPOrpaMMBbI B /0001 opMme (Jasiee — BbITYCKHUK)

2.2. CBujeTenbCTBa BBIJAIOTCA BBITYCKHUKAM HAa OCHOBAaHUM  pelleHus
TrelaroruyeCckoro COBeTa Y upexx/jeHusl.

2.3. CBujieTenbCTBa BBIJJAIOTCS BBIMTYCKHUKAM B CB3U C 3aBepllieHMeM UMH
oOyueHusi He TIO3Hee ZeCITU AHeW Mocje AaThl U3JaHUs TpUKa3a 00 OKOHUaHUM UMH
YupexzeHus U BblZiaue CBUETE/TbCTB.

2.4. CBUzleTeNIbCTBO BbIIATCS TIOJ, TMUHYIO TIOANMCH BBIMTYCKHUKY YUpeXeHUs
TIpYU TIPeIbSIBJIEHUH UM JIOKYMEHTOB, YZAOCTOBEPSIOIIEr0 JUYHOCTh, MO0 pPOJUTENAM
(3aKOHHBIM TIpe/ICTaBUTE/IsIM) HA OCHOBAaHWM [JOKYMEHTOB, Y/IOCTOBEPSIIOIIUX UX
JTMYHOCTb, MO0 MHOMY MLy Ha OCHOBaHWU [JOKYMEHTA, Y0CTOBEPSIOIETO JIMUYHOCTD, U
0(OpMJIEHHOM B yCTaHOB/IEHHOM MOPSsiJIKe J0BEPEHHOCTH.

2.5. [Ins perucTpaliiy BbIJJaHHBIX CBUETE/ILCTB B YUpPeXXIEHUM BeJeTCs KHWTa
PErucTpaljiy BbIJAaUM CBHU/ETEICTB Ha OyMakKHOM HocuTese U (WIH) B 37IeKTPOHHOM
BU/le. BiaHKu CBUZIeTe/TbCTB XPaHATCS KakK I0KYyMeHTbl CTPOrOl OTYETHOCTH.

2.6. KHura perucrpalyu BbiJauv CBUEeTeIbCTB COAEPIKUT CeAyIoLue CBe[eHUs:

-yueTHbIN HOMep 3anucH (10 MOPSIAKY);

-HOMep Os1aHKa CBHU/IeTe/TbCTBa;

-hamMumio, UMs, 0TUeCTBO (MIPY Ha/IMUKHK) BBIMTYCKHUKA;

-1aTy POXKIEHUsI BbIITyCKHUKA;

-HaVMeHOBaHHUsI yueOHbIX TIPeMEeTOB M OIL|eHKH, TO/yueHHbIe BBITyCKHUKOM I10
HUM;

-7laTy ¥ HOMep TprKa3a 00 OTUMC/IEHUH BbIMTYCKHUKA,;

-MIOANUCH TOTyYaresisi CBUeTe/IbCTBa;

-7laTa ToJTyueHusi CBU/IeTe/IbCTBa;

-CBeZIeHUs1 O Bbijlaue AybnvkaTa (Homep OsaHKa oyOnvKara CBUETeTbCTBa, AaTy U
HOMep TIpMKa3a O Bbijlaue Ay0OnMKaTa CBUJIETE/bCTBA, AaTy BbiJauu AyO/ivKaTa, yueTHbIH
HOMeD 3aITiCH BbIJJaHHOTO Ay0OiuKara).



2.7. B KHUTY perucTpalyy BblJadd CBUJETEeTbCTB CIIUCOK BbIMTYCKHUKOB TEKYILIEro
yueOHOrO rofja BHOCUTCS B asihaBUTHOM TIOpsiIKE OTZE/NBHO T0 KaKAOMY Kiaccy (co
CKBO3HOI HymMmepaljiei), Homepa 0/1aHKOB - B BO3pacCTaloOI[eM TOPsKe.

3anucu B KHUre PerucTpalyyd BbIAAYM CBUZETENbCTB 3aBEPSIOTCS MOAMUCIMU
KJIACCHOTO PYKOBOJUTENS, PYKOBOAUTENS YUpeX[eHUsi W IeuaTblo YupeK[eHUs
OT/Ie/IbHO TI0 Ka)KJOMY KJIacCy, CTaBsTCS Jara U HOMEp TMpHKa3a 00 OTUHC/IeHWH
BBIITYCKHUKA U3 YUpeXxeHUsl.

VcrnipaBnenus, AONyLleHHble TMPU 3arOTHEHWM KHWUTA DPEerucTpalyy BblJaud
CBU/IETE/IbCTB, 3aBEpSIIOTCS PYKOBOJUTENEM YUpPeXIEeHUs] U CKPEIUISIIOTCA I1e4aThbio
Yupesx/ileHHsI CO CChUIKOM Ha yUeTHbI HOMep 3alicCH.

B cnyuae BpeMeHHOro OTCYTCTBUSI PYKOBOZUTENS YUpPeK[EeHUs 3allMCU B KHUIe
pervcTpalnyu BblJjaud CBUZETENIbCTB M UCIIPAB/IeHKS, JOIYIIeHHbIe IPY ee 3arl0/HEHUH,
TIOATMCHIBAIOTCS JIULIOM, WCIIOJIHSIIOIIMM B YCTAaHOBJIEHHOM TIOPsiike OO0sI3aHHOCTH
PYKOBOZAUTeJISL YUpeXKJeHUs.

Knwura perucTparumu BblJjaun CBU/I€TE/TbCTB TMPOLLIHYPOBBIBAETCS,
NIPOHYMEPOBBIBAETCS, CKPEIUISIeTCSl MeyaTbl0 YUpeXKJeHUs] U XPaHUTCS KaK JOKYMEHT
CTPOrOM OTYETHOCTH.

2.8. CauperesnbCTBa, He II0JlyYeHHble BbITYCKHUKaMU B TOJ, OKOHUYaHUSA
YupexeH!sl, XpPaHATCS B Y UPEXKJeHNH /10 UX BOCTPeOOBaHUSI.

2.9. [lo BblauM CBU/IETE/ILCTBA 3arlO/IHEHHBIM O/laHK [JO/DKeH ObITh TIaTe/bHO
TIPOBEPEH Ha TOYHOCTh U 0e301MO0UYHOCTh BHECEHHBIX B Hero 3ammceidd. braHk
CBU/IETE/IbCTBA, COCTaB/IeHHbIN C OLIMOKaMH WM WMeIOIMi uHble fedeKThbl, BHeCeHHbIe
IpU 3arO/IHEHUY, CYUTAETCS WCIOPUYEeHHbIM IPU 3arlo/IHEHUU M TIO[JIEXKUT 3aMeHe.
M crnopueHHbIe TIPY 3ario/iHeHUK O1aHKU CBUJIETE/IbCTB YHUUTOXKAIOTCSL B YCTaHOB/IEHHOM
nopsifke. B3ameH  wucropueHHoro 0O/aHKa ~— CBUZeTesbCTBA  0Opa3oBaTenbHOM
opraHM3allviel BbiIaeTCs CBUIeTe/ILCTBO Ha HOBOM O/IaHKe.

Bbijaua HOBOTO CBH/eTeNbCTBAa B3aMeH MCIIOPYEHHOI'0 PEervCTpUpYeTCs B KHUre
pPerucTpaly BbIAuM CBUJETE/NbCTB 38 HOBBIM YUeTHbIM HOMepoM 3anucu. [Ipu 3Tom
HarnpoOTUB paHee C/leJJaHHOTO YYeTHOrO HOMepa 3alvCHy JiefaeTcs roMeTKa "MCIOpUYeHo,
AaHHY/IMPOBAHO, BBIJAHO HOBOE CBU/ETE/bCTBO" C yKa3aHWEM YUeTHOIO0 HOMepa 3alvcy
CBU/IeTe/IbCTBA, BbIJAHHOTO B3aMeH MCIIOPUeHHOTO.

2.10. Yupex/eHue BbiaeT AyO/nMKaT CBUeTeNbCTBA B CIydae ero yTpaThbl, MOpuu
(moBpesxaeHust), 0OHapyKeHUsl OILIUOKY.

2.11. Bbigaua pay6ivkata CBHeTeNbCTBA OCYIIECTBASETCS HAa OCHOBaHUH
MMMCbMEHHOTO 3asiB/IeHUsI BBIMTYCKHUKA MO0 pojuTesnell (3aKOHHBIX IpefCTaBUTesIel),
mibo WHOTO JiMIla HAa OCHOBAHUM JOKyMEHTa, Y[OCTOBEpPSIIOLIEr0 JIMYHOCTb, U
oQOpM/IEHHOM B  YCTaHOB/JIEHHOM TIOpsiIKE  [JOBEPEHHOCTH, II0[jaBaeMbIX B
oOpa3oBaTe/ibHYI0 OpraHU3aliyio, BhIIABIIYIO CBU/IETE/ILCTBO, B CJIEAYIOIIUX C/TyYasx:

* TIpU yTpaTre CBUJETENIbCTBA - C U3/I0KeHHeM OOCTOSTeNbCTB — YTpaThl
CBU/IETENIbCTBA, a TakKXXe TMPWIOKEeHWeM [OKYMEHTOB, NMOATBEP)KJAOLUX (PaKT yTpaThbl
(cripaBKM W3 OpraHOB BHYTPEHHUX e/, TO)KapHOW OXpaHbl, OOBSIBJIEHHs B Ta3eTe W
APYTHX);

* TIpYM TIOpYe CBUJETeNbCTBA, TPU OOHApy)KeHWH OIIMOKH, AOMYyIIeHHOW Ipu
3aro/THeHUH, - C U3/IOKeHHeM 00CTOSATeNbCTB U XapaKTepa MOBPeXKeHU, UCKTFUaroIIuX
BO3MOXXHOCTh JIQ/IbHEUIIIETO WCIIO/Ib30BaHUs, WIH YKa3aHUEM [OIYIIeHHBIX OIMOOK C
TIPUJIO’KEeHVEeM TOBPeXXJAEeHHOro (MCIIOPYeHHOI0) CBUeTe/IbCTBA, KOTOPOe YHUUTOXKAEeTCs
B YCTaHOBJIEHHOM TOPSIJKe;



* ipyu cMeHe (aMuIuKu (UMeHU, OTUeCTBa) BLIMTYCKHUKA - C MPUIOKeHUeM KO
[IOKyMEHTOB, TIO/ITBEPKJAI0IINX U3MeHeHre (haMUny (MMeHH, OTUeCTBA) BbIMYCKHUKA U
OpWrMHaja CBU/IeTe/IbCTBa, KOTOPOEe YHUUTOXKAeTCsl B yCTaHOBJIEHHOM IOPSIJIKe.

2.12. O Bbimaue gybnMKaTa CBHETeNbCTBA M3/aeTcs IpHKa3. Komms mpukasa,
3asiBJIeHHe BBITYCKHWKA W TIPWIaraeMble K HeMYy JOKYMEHTbI [Jis BbIJaud AyO/vKaTa
XPaHSITCSI BMeCTe C JIMUHbIMU Jle/laMU BbIITy CKHUKOB.

2.13. Tlpu Bbimaue ayOnMKata CBUJETeNbCTBA B KHuUTe [/ ydeTa W 3amlucu
BbIJJAHHBIX CBUJETE/IbCTB TEKYIllero roja JejaeTcsi COOTBETCTBYHOLAS 3aluCb, B TOM
yuC/le YKa3bIBalOTCSl YUeTHbIM HOMep 3aluCy W JiaTa BbIauM CBU/IeTeTbCTBa, HOMEP
GnaHKa CBUJeTebCTBA, TIPU 3TOM OTMeTKa O Bbifiaue NyO/iMKaTa CBU/IeTe/IbCTBA Jle/laeTCs
TaK)ke HarlpoOTUB YUYeTHOr0 HOMepa 3alvicy BblJjauu CBHUeTe/bCTBa.

2.13.1. Kaxgasi 3amMcb O Bbiflaue AyOIMKaTta CBUZETeNbCTBA 3aBEPSETCS
TOATKCHI0 PYKOBOAUTEJISA YUpeXKIeHUsI U CKPeIlISeTCs I1eYaThlo.

2.13.2. B cinyyae BpeMeHHOI0 OTCYTCTBUSI PYKOBOAUTE/IA YUpeKIeHus 3arvicu B
KHUT'e PervcTpaliuy BbIZAUWd CBUJETEbCTB TOANMCHIBAIOTCS JIMLIOM, UCIIO/HSIIOLIUM B
yCTaHOB/IEHHOM TIOpsi/IKe 0653aHHOCTU PYKOBOAUTEIS Y UpeKIeHUsI.

2.14. B ciyuae TiepeMMeHOBaHUSI YUpeXAeHusi BMecTe C JyOsuKaTom
CBU/JIeTe/IbCTBA BBIJAKOTCSA JOKYMEHTHI, TMOATBEP)KAAIOIIUe H3MeHeHVWe HauMeHOBaHUs
YupexzeHus.

2.14.1. B cnayuae peopraHu3aliid YupexaeHusi AyOnuKaT CBUJETebCTBa
BbIJjaeTCsl 00pa3oBaTe/ibHON OpraHu3aLyei-1paBonpeeMHUKOM.

2.14.2. B cnyuae MUKBUAAIIMN YUpeXAeHUsT NyO/UKaT CBUAETehCTBA BbIJAETCS
OpraHoM WICTIO/THUTE/IbHOM BJIaCTH cyObeKkTa Poccutickoit denepaliyu,
OCYIIIeCTB/SIOIIMM rOCyAapCTBeHHOe yripaByieHue B chepe oOpa3oBaHUs], HA TEPPUTOPUU
KOTOPOTO HaxXo/W/Iach 0Opa3oBaTe/ibHasi OpraHU3alvsl.

2.15. [TybmuKkaThl CBU/IeTE/ILCTBA BbIIAIOTCS Ha OslaHKaxX oOpasiia, JeHCTBYIOIIEro
B TMepuop oOpailjeHWss O BbiZlaue AyOnMKaTta, HE3aBUCHMO OT TOfla OKOHYaHMUS
BBITTYCKHUKOM Y UPeXX/IeHMUS.

2.16. Pemenve o BbiZlaue UMM 00 OTKa3e B Bbljaue qy0O/ivMKaTa CBUZETETHCTBA
TPUHUMAEeTCsl YUpeXkJieHneM B MeCSTUHBIN CPOK CO JHS T10/la4i MMCbMEHHOT0 3asiB/IeHUSI.

I11. 3anmo/siHeHMe 0/IAaHKOB CBH/IE€TE/ILCTB

3.1. bnaHku CBU/IeTe/ILCTB 3aIOTHSIFOTCS Ha PYCCKOM si3bIKe C TIOMOLLbIO TIPUHTEepa
(wpudTOM yepHOro 1BeTa), B TOM 4YMC/ie C MCIOJb30BaHUEM KOMITbIOTEDHOTO MOZAYJIS
3aro/IHeHUs1 CBUZETeNbCTB, TT03BOJISIIOIIEr0 aBTOMaTUueCK (hOpMUPOBaTh 3/1eKTPOHHYIO
Kuury pssi yueTa M 3aluCH BbIJA@HHBIX CBU/ETENbCTB. 3alojiHeHWe PYKOMUCHBIM
Croco6oM CBUJETENbCTB He [I0MyCKaeTCsl.

3.2. ®amwnysi, UMs, OTYeCTBO (TIpYM Ha/JW4YMM) BBIYCKHHUKA BHOCSATCS B JIEBYIO
yacTh OOOPOTHOM CTOPOHBI THUTYy/a CBUJETeNbCTBA B COOTBETCTBUM C JIaHHBIMH,
yKa3aHHbIMU B JOKyMEHTe, yZ0CTOBEpSIIOIeM JIMUHOCTh BBITYCKHUKA, B UMEHUTETHLHOM
nazexe. Ilocne 3anucu amunmy, WMeHy, oTyecTBa (MpY HaIWMuUMM) yKa3blBaeTCsl JaTa
PO’KIeHHs BBITYCKHUKA - (UMCII0, MeCsLl, TOA), T/je UMCJIO MUILEeTCs apabckuMu 1udpamu,
Mecsil] - TIPOTMUCBhIO B DOJAWTENILHOM TafieXke, TOJ, DOXKIAEHUS - YeTbIpeX3HauHbIMU
apabckumu  1udpaMy; T1ociae cjioBa «obyuancs(nack)» TOMHOe HaWMeHOBaHUe
oOpa3oBaTe/bHOM OpraHU3aIuy (B TIPe/IJIOYKHOM Tafieyke), KOTOpOe OKOHUMJT BBITYCKHUK,
B COOTBETCTBUH C TOJTHBIM HaMeHOBaHWeM 00pa30BaTe/IbHOM OpraHu3aliy COTIaCHO ee
yCTaBy, a Takke Ha3BaHMe MeCTa ero HaXOX/eHHWsl - Ha3BaHWe HaCeJeHHOrO ITyHKTa,
MYHULMIAABHOTO oOpa3oBaHusi, cybwekta Poccuiickoii ®efepaiyu, mocie CJIOB «d
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OKOHUMW/I(a) €ro B» YKa3bIBAeTCsA JaTa OKOHYAHHUS BBITYCKHHUKOM 00Opa3oBaTe/IbHOM
OpraHM3aL1u.

B ciiyudae eciiu rosiHOe HauMeHOBaHWe 00pa30BaTe/IbHOM OpraHU3allii COMIeP)KUT
vHGOPMALIMI0 O ee MeCTOHAaxXMKAeHHWU (TocenoK (ceso, AepeBHs), paoH, 00/1acTh
(pecniybsiika) W 7Ap.), TO HAaUMEHOBAHWE HACEJIeHHOTO IIyHKTa BO H30eKaHHe
OyOMMpOBaHUs He TUIIeTCS.

[lpy HegocTaTKe BbLIIEIEHHOTO TIONAS B HAWMEHOBAaHWM 00Opa3oBaTebHOM
OpraHu3aliy, a TaKKe ee MeCTa HaXOXKJEeHUsl [JOMYyCKaeTCs HanvCaHue yCTaHOBIEHHBIX
COKpALL[eHHbIX HAaUMEHOBaHUM.

3.3. B sileBoli yacTH /MILEBOM CTOPOHBI TUTY/Ma CBUJETENbCTBA YyKa3bIBaOTCS
OTMETKH O MOOIIPeHUsIX U Harpajax BbITyCKHUKA.

3.4. B mpaBo#i yacTi 060POTHOM CTOPOHBI TUTYJ/IAa CBU/ETEHCTBA BBICTAB/ISIOTCS
WTOTOBBIe OTMETKH IO KaXKZAOMy yueOHOMY IpeaMeTy o0si3aTeqlbHOM 4YacTh 0a3vCHOTO
yueOHOro IyiaHa M YacTu yuyeOHOTro TijlaHa YupexkaeHus, (OpMUDYyeMOl ydaCTHUKaMHU
o0pa3oBare/ibHOTO TpOLiecca, M3yuaBIIeMYCsl BBITyCKHUKOM (B C/iyyae, eC/d Ha €ro
M3yuyeHre OTBOAW/IOCH M0 yueOHOMY TlaHy 0Opa30oBaTe/lbHOTO yupeskieHus He MeHee 64
YacoB 3a /iBa yueOHBIX T0/[a).

3.5. Ha3BaHue Ka)koro yueOHOTO MpeiMeTa 3alyChbIBaeTCs Ha OTAE/IbHOW CTPOKe
TIPOMUCHOM (3ar/iaBHOM) OyKBBI, 6€3 TIOPSIKOBOM HyMepal[uy, B UMEHUTETHLHOM Tafiexe
CO CJIEAYIOLIMMHU JIOTTYCTUMBIMM COKpAll|eHUsIMU 1 abOpeBUaTypo:

Nudopmaruka u UKT - MHdopmaruka;

dusnueckas KynsTypa - PU3KynbTypa;

MupoBas XynoxecTBeHHas Kyabrypa - MXK;

M3006pa3uTtesibHOe UCKYCCTBO - M30;

OcHOBBI 6e30MacHOCTH Ku3HeAeATenbHOCTH - OBXK.

HNonyckaercss yTouHeHue Pycckasg smTepaTypa B C/ly4yae, €C/IM BbITyCKHUK
OKOHUM/T 06pa30BaTe/IbHYI0 OpraHU3al|io ¢ 00yueHrneM Ha POJHOM (HepyCCKOM) sI3bIKe.

3.6. OtrmeTKH 10 y4yeOHBIM MpeAMeTaM TIPOCTaB/ISIOTCS apabckumu Ludpamu
ckobOKax - csioBamH. [1py 3TOM BO3MOKHO COKpAIIleHHe C/I0Ba B COOTBETCTBUM TPaBUIAMHU
pycckoli opdorpaduu (Hanpumep, yAOB/IeTBOPUTEILHO - YAOB/.). [omyckaeTcs 3amuch
«3auTeHO». Ha He3ano/siHeHHbIX CTPOKax cTaBuTCs "Z".

3.7. ®opma nonydyeHusi 0Opa3oBaHUs B CBU/IETE/ILCTBAX He YKa3bIBAeTCS.

3.8. B pyOnukate cBujeTeNbCTBa Mociae (paMunuu, WMeHHW, oTuecTBa (TIpH
Ha/IMUMM) YKa3bIBaeTCs IIO/THOe HaMMeHOBaHWe TOM 00pa3oBaTeslbHOM OpraHMW3aliiH,
KOTODYIO OKOHUMJI BBIITYCKHHWK, U TOJ OKOHUaHWs, CTaBUTCS JaTa BbiZauu AyOsivKara
arrecrara. Ha 67aHKax TUTy/a CBU/ieTeIbCTBA CTipaBa B BePXHEM YIJIy CTaBUTCS IITaMIT
" My6nukar".

3.9. ITlogrmuce pykoBoauTesis YUupexX[eHUsi B CBUJETe/JbCTBO IIPOCTAaBIISIeTCS
YepHOU MacToM C Mmoc/ieyollel ee pacliMppoOBKOU (MHULUAIBI, (haMUIIHS).

B ciiyuae BpeMeHHOTO OTCYTCTBHUSI PYKOBOJUTe ST 00pa30oBaTe/IbHOM OpraHu3aliu
CBHU/IETE/IbCTBA TIOATUCHIBAIOTCS JIULIOM, WCIIOJTHSIFOIIMM 00513aHHOCTH PYKOBOZAUTEIS
YupexzaeHvs, Ha OCHOBaHUM TIIpuMKasa YupexzeHus. IIpy 3TOmM mepes CJ0BOM
"pykoBoguTenb'" COKpalleHue "y.0." UM BepTUKa/ibHas uepTa He [JOITyCKatTCs.

3.10. He pmomyckaeTcsi 3aBepeHue 0/aHKOB CBH/IeTENBCTB  (DaKCUMHWIbHOM
TMOJTUCHIO.

3.11. 3anosnHeHHble GIaHKWA CBUJIETENHCTB CKPEIUISIOTCS TeUaTbi0 YUpeKAeHHUs.
OTTHUCK TeuaTHl Jo/KeH ObITh SICHBIM, YeTKUM U JIETKO UATaeMbIM.



3.12. BnaHKu CBUJETENLCTB TIOC/Ae WX 3allojIHEHUs JO/DKHBI OBITh TIIIATETBHO
TIPOBEpPeHbl Ha TOYHOCTb W 0e30IMO0YHOCT, BHECEHHBIX B Hero 3amuceidl. He
JIOTYCKAaITCSl MIOAUNCTKH, TIPOIMYCKH CTPOK.

IV. Yuer u XxpaHeHHe 0/IaHKOB CBH/IETE/IHCTB

4.1. brnaHku CBUJIeTe/IbCTB KaK [OKYMEHTbI CTPOrOM OTYETHOCTH [O/DKHBI
XPaHUTBCS B YCJIOBUAX, MCK/IOYAIOLIMX HEeCAaHKLMOHUPOBAHHBIA AOCTYIl K HUM, a
UMEeHHO: B CIel[da/ibHO BbIIeJIEHHbIX W O00OPY/I0OBaHHBIX TIOMEIeHUsX, ceidax WM
MeTa//TMUeCcKuX IKadax C HaJeXXHbIMM BHYTPEHHUMM WM HaBeCHbIMU 3aMKaMH, U
YUWTBIBAThCS MO criefuanbHoMy peecTpy. IlomeleHusi, ceiidml, mKadbl, rge XpaHATCA
O1aHKKM CBUJETE/TBCTB, JO/DKHBI OBITh 3aKPBITHI HA 3aMKU U OTleuaTaHbl.

4.2. Tlepegaua Mo/ly4eHHBIX OaHKOB CBH/IETE/ILCTB JAPYTMM 00pa3oBaTe/bHbIM
OpraHu3alusM He |0y CKaeTCs.

4.3. bnaHku cBU/ETe/bCTB, UCTIOPUEeHHbBIe TIPU 3all0/IHeHUH, TT0ZJ1e)KaT CIIMCaHUI0
M YHUUYTOXKEHUIO 1O peIleHHI0 CO03[laBaeMOM B YUpeXJeHWH KOMHUCCHUU TOf,
rpe/ice/laTe/IbCTBOM pyKOBOAUTeNs1 YupexzaeHus. Komuccusi cocraB/isieT akT B [BYX
9K3eMILIsipaXx. B akTe yKa3biBalOTCS KO/IMUECTBO (UMCIOM U TIPOTMHMCHIO) U HOMepa
YHAUTO)KaeMbIX OTaHKOB CBH/IeTe/IbCTB. HomMepa HMCITOpUYeHHBIX THUTY/IOB CBUJETETHCTB
BLIPE3al0TCA W HAK/IEWBAIOTCS HA OTAEIbHBIA JIACT Oymard, KOTOpPBIM IpU/IaraeTcsi K
TepBOMY 3K3eMIUISIPY aKTa.

4.4. Jlvua, HasHaueHHble PYKOBOAWUTE/IeM OTBeTCTBEHHBIMU 3a I[I0/IyyeHue,
XpaHeHWe, yueT W Bbilauy OJaHKOB CBU/IETE/ILCTB, HAa OCHOBAaHWM HaK/IaJHOMN
TIPUHMUMAIOT OJlaHKK TBepAbIX O0/0KEeK W TUTY/IOB CBUJIETE/ILCTB T0 KOIUUECTBY U
KauecCTBY, TPOBEPSIIOT OTCYTCTBHE [JedeKToB; B Cjydyae OOHapy)KeHWs HeAOoCTauu
(medeKTOB) COCTaAB/ISIIOT AKT, B KOTOPOM YKa3bIBaeTCsl /laTa U MeCTO MpreMa, KOJTMueCTBO
U TUrorpadCckie HOMepa He[IOCTAoIMX WIM HUMeHIMUxX AedeKT OaHKOB TBEPBIX
00JI0)KEeK ¥ TUTY/IOB CBUIETE/IbCTB, XapakTep /e(eKTOB B HUX.

4.5. Yuer OnaHKOB CBU/IETENILCTB BeNETCA II0 KaKJOMY BHUAY JOKYMEHTa
OTZIeJIbHO, B COOTBeTCTBYMOIIeH KHure yuera 0/1aHKOB CBUZETEBCTB KaK Ha OyMa>kKHOM
HOCUTEJIe, TaK U B IEKTPOHHOM BUJI€.

4.6. Kaura yyeta 6/1aHKOB CBH/IETE/TbCTB BK/TIOUAET CJIAYIOIIE CBeIEeHHS:

* HOMep y4eTHOM 3arucH;

* HauMEHOBAaHWEe OpraHU3aluu-U3rOTOBUTE/SI WM YIOJTHOMOUYEHHOTO OpraHa
WICTIOJTHUTE/TbHOM BIACTU, OT KOTOPOH(0ro) moyueHbl O/1aHKU CBU/IETE/ThCTB,;

= 1aTa MoJTyueHus O/IaHKOB CBU/IETE/TbCTE;

* PEKBU3UTHI HAK/IaJHOW;

* KOJIMUECTBO TIOMyYeHHBbIX O/IaHKOB CBH/IETENbCTB, B TOM UYKCJe THUTYJOB (C
yKa3aHueM THUTorpadCKUX HOMEPOB), TBEP/IbIX 00I0XKEK;

» (haMusIKst, UMsl, OTYECTBO U JO/DKHOCTH T0JTydare/is;

* PpEeKBU3UThI [JOBEPEeHHOCTHM (HOMep, Jara, HauMMeHOBaHWe OpraHu3alvu,
BbIJIaBIlIeN JJOBEPEHHOCTh Ha MOJy4YeHue);

* [IOATKCH MOTYUYUBIIIETO C PacL(POBKON;

4.7. Tlpu y4eTe BbIIaHHBIX 0JTAHKOB CBU/IETE/TbCTB:

* HOMep y4eTHOM 3arucH;

= 1aTa Bbilauu OJTAHKOB CBUIETE/THCTB;

* HavMeHOBaHWe O00pa3oBaTe/IbHOM OpraHW3al[id, KOTOPOMY BbifIaHbl OIaHKH
CBU/I€Te/IbCTB;



* KOJIMYeCTBO BBIZAHHBIX OJIAHKOB CBUJETeNbCTB, B TOM UHC/e TUTY/IOB (C
yKa3aHHeM TUTIOrpad)CKIX HOMepOB), TBEPABIX 00/I0KeK;

* PEKBU3UThI HAKJIaIHOW;

* (hamuIvsl, UMsl, OTUECTBO U [JOJDKHOCTb MOTy4are/is;

* DEeKBU3UTHl [IOBEPEHHOCTU (HOMep, Jiara, HauMeHOBaHWe OpraHU3aluH,
BbI/IABILIEN JOBEPEHHOCTh Ha MOTy4YeHUe);

* [IOATKCHU TO/TyUMBILIETO Y BbI/IaBIlIero ¢ pacirdpoBKOi;

4.8. Ilpu yyeTe oCcTaTKOB O/ITAaHKOB CBUZIETE/IHCTB:

* 0CcTaTOK O/IAaHKOB CBU/IETE/ILCTB Ha 1 sTHBaps TEKYIIero rojia;

* KOJINYeCTBO MOMy4YeHHbIX O/TAHKOB CBU/IETE/ILCTB B TEKYIIIEM TOAY;

* KOJTMYEeCTBO M3PACX0[0BaHHBIX OIaHKOB CBUJIETENIHCTB B TEKYII|EM TOAY - BCero,
Y3 HUX: BbIZIAHO BBIITYCKHUKaM TeKYILero rofia, BblJaHO B3aMeH HUCIIOPYEHHBIX, BbIJaHO
y06MMKaToB;

* KOJINYeCTBO OJIAHKOB CBH/IETE/IbCTB, YTPaueHHbIX (WM UCTIOPYEHHBIX) B CHITY
Pa3UUHBIX TIPUUMH (yTepsHO, MOXUILEHO, WCIIOpPYeHO MPU HaBOJHEHWM, aBapUMHBIX U
TeXHOT€HHBIX CUTYyaLUsIX);

* 0CTaTOK O/IAaHKOB CBU/IeTE/ILCTB Ha 31 ekabpsi TeKylero rojga;

* TIOJMMCh OTBETCTBEHHOIO JiMlja C paciii(pOBKON - dhaMuius, Umsi, 0TUYECTBO
(Tpu Ha/MMUKK), AO/HKHOCTD.

4.9. Kuura yuvera O/laHKOB CBU/IeTEJIbCTB [JO/DKHA OBITH TPOHYMEpOBaHa,
TMPOLIHYPOBaHa, UMeThb Ha MOCJ/IeJHeH CTPaHuLIe 3alyCh O HAMMEHOBAaHUU Y UPeXXIeHUs U
KOJIMYeCTBe CTPaHUL], [leyaTh U MOANMCh PYKOBOAUTENS Y UpeKeHUsl.

3anucu B KHure ydeta 6/1aHKOB CBU/IeTe/IbCTB TPOM3BOAATCS B XPOHOJ/IOTHYECKOM
NOpsi/iKe TIPYA COBEPLLIEHUM Ka)KJ 0 ornepalyy NpUXofa-pacxofia JULOM, OTBETCTBEHHBIM
3a rosiyueHue, XpaHeHUe, yUeT U BblJjauy O/1aHKOB CBU/IE€TE/TBCTB.




